[TPUHATO

Obmum cobpanueM paGoTHUKOB
MBY 1O JAT um. E.E. [epsirunoit
I[Iporokon Ne 7 ot 30.08.2024r.
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« EMBYJI0

Stk

VE. Jlepsrunoit
O.B. Byneraena

ITOJOKEHUNE
O ITOPAIAKE BEAEHUS TUYHBIX JEJI P,

1. O6mue moyokenus
I.1. Hacrosmee Ilonoxenue ompejesser IOPsIOK BEICHHS
MyHupnansHOro OI0/KCTHOrO YUPEHkKACHHS JOIOJIIUTEIEHOTO O
TBOpYecTBa Jlenunckoro pattona ropojia ExarepuntOypra um E. E. J]
1.2. TTonoxxenue pazpaboTano B COOTBETCTBUU C:
° Hopmamu Tpynosoro koaekca Poccuiickoit ®dejepanum;
®enepanbapM 3akoH0M Ne 273-03 ot 29.12.2012 «O6 06pa3
DenepanpabM 3aKoHOM "O06 apxuBHOM Jielie B Poccuifckoit
@3 ot 22 oktsiOpst 2004 1.;
DenepanbupM 3aK0HOM 0T 27.07.2006 N 152-D3 "O nepcon
Meroangeckumu pexomennanusmu Pocapxusa ot 19.07.201
Yerasom MbBY J10 JIUIT;
Jloxanpsuemvu akramu MBY J1IO JIIT um E.E. Jlepsarunoii;
Komnextususm jrorosopom MBY JIO JIUIT um E.E. Jlepsarun
Vxasom Ilpesmpenta or 30.05.2005 Ne 609 «O6 yr
IIEPCOHANBHBIX JIAHHBIX TOCYJIAPCTBEHHOI'O CIIYKAIIero
BEJICHUH €T JIMYHOI0 JIesa.
1.3. JIngnoe nenno paboTHUKA — COBOKYIIHOCTD JIOKYMCIITOB IIEPCOLY
CBeJleHUs 0 paOOTHUKE U CI'O TPYAOBOM JICSTCILHOCTH.
1.4. Cpenenus, comepxaiiye B JIMYIHOM Jielle, OTHOCSTCS K KOH(H
UMEIOT OrPaHUYEHHBIN JIOCTYII ¥ PA3IJIANICHIIO HE 110 IICHKAT.
1.5. Benenne HECKONBKUX JIMIHBIX JICJI OJIHOIO pabOTHHKA 00pasza
JIOITYy CKACTCsL.

2. @opmupoBaHuEe JIMUHBIX j1eJ pado’
2.1. ®opMupOBaHUE JMYHOTO Jiesia pabOTHUKA IIPOU3BOJUTCS JI
TPEX pabouuX JHEN CO JIISI 3aKITFOUCHUS TPYIOBOTO JIOIOBOPA.
2.2. Ilpm mocrynnenun Ha paboTy COTPYIHUK IIPEIOCTABIISCT:
— JaCIOPT UM UHOH JOKYMEHT, YAOCTOBCPSIOMHUHA INIHOCTD;
— 3asBJIEHHE O IIpUEME Ha paboTy;
— CTPaxoBOE CBHUJICTEIILCTBO IeHcHonnoro crpaxosanus (CHUIIC);
— WJIEHTU(UKAIMOHHBIN HoMep Hajoromareapimka (MHH);
— JIOKyMEHT BOMHCKOI'0 yucTa (QUIs BOCHHOOOS3aHHbBIX JIHI);
— JIOKYMEHT 00 00pa3zoBauu;
— CIIPaBKy O HAJIMYUHU (OTCYTCTBUH) CYIUMOCTH ¥ (WIiv) (paKTa yro
— CBHJIETENIBCTBO O 3aKJIOYeHUH Opaka (Ipu cMmeHe GpaMuiiim);
- TPYZIOBYIO KHWKKY (1IpH HAJIAYHUE);
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- MEJIUIIUHCKYIO KHUKKY .

2.3. PaboTomareis odopmiisier:

— JIYHYIO KapTouKy paboTHUKa 1o Gopme No T-2;

— IIPHKa3 O IIpueMe Ha paboTy (0 IepeMeIeHUH Ha JIPyTrue JOJLKHO
— TPYIOBOH JJOTOBOP B IBYX SK3EMILIAPaX.

2.4. [leppranoe 0o)OPMIICHUE JIMIHOTO JIelIa IIPe Ty CMaTPHBACT:

a) IPUCBOCHUE JIMYHOMY JICJIy HOMEpA COTJIACHO JKYPHAIY YdeT
JIOI'OBOPOB;

0) oopmIIEHIE TMYHOTO JIeiTa B OT/CILHYIO TIAIKY);

B) IOKYMEHTBI IIPUOOIIAIOTCST B XPOHOJIOIHYECKOM HOPSITKE:
BHYTPCHHSAS OIUCH JIOKYMEHTOB, HAXOJSIIMXCS B JIMYHOM I
3aIIMCBIBAIOTCS HAUMEHOBAHMS BCEX IIOJIIUTHEIX JIOKYMEHTOB, A
JIMYHOE JIeJI0, HOMEp JINCTA,;

2.5. B sim4HOE /1€710 TOMEIIAoTes:

— 3asBJIEHHUE O IIpreMe Ha pabory;

— coriacue Ha 00paboTKy 1ICPCOHANBHLIX JIalHbIX.
- IMYHYIO KapTO4Ky paborHuka 1o ¢opme No T-2;
— [IpYKa3 O IIpUeMe Ha padorTy;

— TPYAOBOH IOTOBOD;

— CIIPaBKy O HaIM9uu (OTCYTCTBHHM) CyIUMOCTH U (¥iii) (haKra yroi
- KOIMs IpuKaza O NPUCBOCHUH KBAIH(DHKAIMOHHONW KATErOpUH
PabOTHUKOB, TIPA HAAYWH );

— KOIMHU IIPUKA30B O licpeBojie padoTHuKa Ha JIPYIryio pabory, o
HHOH JIOJDKHOCTH,

— JIOTOBOP O IIOJIHOM MaTepUaibHOW OTBETCTBCHHOCTH (ECIIH
OTBETCTBEHHOE JIUIIO);

2.6. JIn4anoe €10 IpU yBOJILHEHUH PabOTHHKA CIIACTCS B apXUB.

3. Beaenne JIMIHBIX JIeJI PA0OTHHKOB
3.1. JIngHOE J1eJ10 BEIETCS B TEUCHUE BCCI'O MIEPUO/1a PAOOTEI KaK [0
3.2. JlajpHeuinee BeJCHUC JIMYHOTO Jieiia pabOTHHUKA IIPETyCMAT|
JIOKYMEHTOB, ITOJUICKAIUX XPAHEHWIO B COCTaBE JIMYHBIX Jeia (B
T.€. I10 MEpe UX IMOCTYIUJICHUSA):
— JIOTIOJTHUTEIILHBIE COTJIAICHUSI K TPYJIOBOMY JOTOBOPY;
— IPHUKAa3bl MUK KOIIMU IIPUKA30B TI0 JIMYHOMY COCTaBY, KACAIOIIIHY
paboTHHKA;
- KOIIMS IIpUKa3a O IPUCBOCHUM KBAIM(DUKAIIMOHHOW KaTeropuu
pabOTHUKOB);
- IpUKa3 00 yBOJIbHEHUN PaboTHUKA (1IPU YBOJLHCHUY).
3.3. JlomyckaeTcsl IIOMCIICHUE B JIMYHOC JICIO KOIMH IIPUKA30B
oOpazom.

34. Bbmaqa KO HOKYMEHTOB U3 JIMYHOI'O JcJIa IPOU3BOIUTY

paboTtHHKa ¢ paspemrenus aupekropa JIJIT. Konuu jokymentos

IIpeaOCTaBJICHBI pa6OTHI/IKy B TCUYCHHUC TPCX lIHefI CO JHA I1I0Ja4Hn 3as

3.5. U3zpATue OTHEJIBHBIX JOKYMEHTOB W3 JIMIHOI'O JIeNia IIp

qupexropa JUJIT. Ilpu BpeMeHHOM U3LATHH JOKYMCHTa Ha €I
COCCJIHUX JOKYMEHTOB) BKJIAQJIBIBACTCSI CIIPABKA-3aMCCTHTCIH C Y

U3BATHA € IMOAIIMCBHIO JIMITA, BBIAABIICTO JOKYMCHT, H IIOJIIIMCBHIO
BPCMCHHOC I10JIb30BaHHUC.
3.6.B JE(SA)5°D.4 obecrieuenus KOHTPOJIA 3a COXPaHHOCTLIO M aKTyallb

exerojHo (He mosgmee I kBapranga roja) IPOU3BOJHICS IIPOBEPKS

CTH);
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10cThI0 munbIx gen B JIJIT
| UX HAJTUYUSI U COCTOSIHUS.




E?KCFO,Z[HYIO IIPOBCPKY COCTOSHUSA JIMYHLIX JIeJI Ha HPEJIMET coxXpa
JHOKYMEHTOB IIPOBOJIUT JIOKYMEHTOBE/I.

4. XpaHeHue U yUYeT JIHIHBIX /1eJ1 padoTH]
4.1. Xpanenue u yder THIHBIX e paboraukos JIJ[T opraau3yrord
JIMYHBIX JIETI, OOECIEYeH s UX COXPAHHOCTH U KOH(pUIEHIMATBHOC]
B JIOKYMEHTaX JINYHBIX JICJI, OT HECAHKIIMOHHPOBAHHOTO JOCTYIIA.
4.2. Jlnunble nena paboTHUKOB XpaHsTes B mxady (107 3aMKOM) Y
4.3. TpynoBbie ¥ MEJMIIMHCKAE KHIKKH XPAHATCS OT/ICILHO B Cei()
4.4. JlocTyr K TUYHEIM JieilaM pabOTHHKOB HMEIOT JIOKYMEHTOBE],
100 JTUIO, HCHONHSIOIIee o0si3arnHocTel qupexropa JJIT.
4.5. CucTeMaTH3aIys IMIHBIX JIe]T pabOTHUKOB IPOU3BOIITCS B Al

S. OdopmireHHe TUIHBIX e paOTHUKOB Hepe
5.1. Ilepetaya IMYHBIX JICIT B apXHUB OCYIICCTBISLETCS 1C TIO3/IHEE T
UX B JIeNOonpousBojcTBe. lIpenBapureibHO  JIOKYMCHTOBEIOM
IIPaBUIILHOCTH TIOAIOTOBKM JIMYHBIX JI€)I K llepejiauc. BLIIBICHHBI
YCTPAHSIOTCS JIOKYMEHTOBE/[OM.
5.2. JInynsle nena pabOTHHKOB, 3aKOHYCHHBIC JCIOLPOU3BOACTEBOM,

6. OTBeTCTBEHHOCTE padoToaaTesst U pad
6.1. Pa6orauxu JIJIT oOsi3aHbI CBOCBPEMEHHO IPE/ICTABIATL CBE)
ICPCOHANBHEIX JAHHBIX, BKIIOYEHHBIX B COCTAR JIMYIHOI'0 JICIIa.
6.2. PaboTonarens obeciicanBact:
— COXPAaHHOCTB JIMYHBIX JICJI PAOOTHHKOR;
— KOHOHIEHIIATBHOCTE CBCICHUM, COJICPIKAIIMXCS B JIMUHBIX JIEJIay

7. IIpaBa padorogare/isi 1 padboTHI
7.1. Pabornuku JI/IT mmeror npaso:
— IIOJIy4aTh JOCTYII K CBOUM II€PCOHAILHBIM JIAHHBIM;
— II0JIy4aTh KOIIMHU JOKYMCHTOB, XPAHSIIIUXCS B JIMYHOM JICIIC;
— TpeOOBATh UCKIIOYCHHUS WM HCIPABICHUS HEBCPHBLIX M HEIO
[EPCOHAIBHBIX JAHHBIX.
7.2. Paboromarens umeeT 1paso:
— oOpabaTbIBaTh IEPCOHAIBHBIC JAHHBIC PabOTHUKOB, B TOM
HOCHTEIISIX;
— 3aIpalmmBaTh OT PabOTHUKOB HMH(OPMANHIO, HCOOXOJUMYIO JI
00paboTKM MEPCOHATBHBIX JIAHHBIX.

8. 3akinounTeNbHbIE 0JIOKEHHS.

8.1. Hacrosimee Ilonoxenue o mopsijike BEJICHUS JIMUHBIX JIE]T pad(

gopmatuBHeIM akToM JI/IT, mpunumaercs ma Obmem coOpaHuu
(BBOmMTCA B JieficTBrE) IprKazom jqupekropa JIJIT.

8.2. Bce uzMeHeHUS U JIONOJIHEHUS, BHOCKHMEIE B HacTosIee [lomng
3aK0]

IMUCBMEHHOH  opme COOTBETCTBUH  JEHUCTBYIOIAM
Denepanum.

8.3. llomoxenume o IHOPAJIKE BEACHUS JIMYHBIX JICII pa60'mm<

B

HeonpeAeNneHHbI cpok. M3amenenus u jromonuenus x llomoxxenu

pelycCMOTpeHHOM I1. 9.1. nacrosinam | losoxenuem.
8.4.

Ilociie nmpunsitust [lomoxerwmst (MM W3MEHCHHM M JOIIOJH
pa3iesIoB) B HOBOM peaKIlny IpeIbTyIIas peIaKilus aBTOMaTHIECH

HHOCTH BKJIXOUEHHEBIX B HEIO

IKOB

s C ICJIBIO 6LICTpOFO IIOHCKa

[ CBGHGHHﬁ, COACPKAIUXCST

[OKYMCHTOBC/A.
C.

oyxrairep u gupexrop JIJIT,
baBuTHOM TIOpSITKE.

/I ¢/laYell B apXuB
PCX JIHEH ITOCIE 3aBEepIIeH s

IIPpOBEPACTCA IIOJHOTAa U

c 1IPH IIPOBEPKE HEIOCTATKH

xpansirest 50 Jert.

OTHHKA
[CHUA 00 U3MEHEHMH CBOWX

{ paOOTHUKOB.

Ka

IHBIX (MCKaXEHHBIX) CBOMX

JUCIEe W Ha 3JICKTPOHHBIX

51 BCACHHA JIHYHBIX €I U

THUKOB SIBJISICTCS JIOKAJIBIBIM
PaOOTHHKOB M YTBEPIKIACTCS

KEHHUE, 0POPMILIIOTCS B
101aTEIILCTBOM  POCCHIACKOM

B B JIIT npunmmaercs na
[0 IPUHUMAIOTCS B IIOPSIJIKE,

CHUN OTJICIBHBIX IYHKTOB H
(M yTPauYUBACT CHITY.
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