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MHOJIO)KEHHUE
00 YHHYTOKEHHH NePCOHANBHBIX JaHHBIX
B MBY 1O JAT um E.E. lepsarunoi

OO0mue MoJIOKEHHUS

1.1. Hacrosimee [ToosxeHre 0 IOPAIKE YHHUTOXKEHHUS IEPCOHANBHBIX JaHHBIX (Iajee
— [Monoxerne) 8 MBY JIO AT um E.E. Jepsarusoi (nanee — IIT) ycranaBiuBaeT
TIEpPHOJUIHOCTE U CIIOCOOBI YHUYTOXEHHS HOCHTENEH, COACPKAIIUX MePCOHANBHBIC
JaHHEIE CYOBEKTOB NIEPCOHAIBHEIX JaHHBIX.

1.2. Llensto HacTosmero ITonoxeHust sBIsIeTCs 06eCIIedeHre 3allUThl IPaB U CBOOON
o6ydaromuxcs ¥ pabOTHUKOB U 06paboTKe MX MePCOHANBHBIX NaHHBIX B JIIT.

1.3. OcHOBHBIE IIOHATHSA, UCITIONIb3yeMblIe B I10710)KEHMH:

- CyOBEKT IEPCOHANBHBIX TaHHBIX — PAGOTHUK M (WJIK) MHOE JIUIO, K KOTOPOMY
OTHOCSTCS COOTBETCTBYIOIINE IIEPCOHAIBHEIE JAaHHEIE,

- paGoTHHK — QHU3UIECKOE JIULO, BCTYIMBIIEE B TpynoBble oTHoneHws ¢ JIT;

- IIepCOHANBHEIE JIaHHbIe — HHQOPMAIMs, COXpaHEeHHas B JHoOOM (opmate,
OTHOCSINASCS K OIpeNeIeHHOMY WIH OIpeAe/IeMOMy HA OCHOBaHWM TaKOH
vHGOpMAIUH U3MIECKOMY JIALY (CyOBEKTy TIepCOHAIBHBIX JaHHBIX), KOTOpas cama
o cebe WM B COUETAHUH C Apyro¥ mHdopmarwmeit, umeromeiics 8 JIJIT, mo3BoisteT
UIeHTA(QUINPOBATD IMIHOCTh CyObeKTa EPCOHAIBHBIX IaHHBIX;

- 06paboTKa MepCOHATBHBIX JaHHBIX — NeHCTBUS (OIepaluy) ¢ INepCOHaTbHEIMA
JaHHBIME, BKJIIO49as cOOp, CHCTEeMAaTH3allhIo, HAaKOIUIEHWe, XPaHEHHE, yTOYHCHHEe
(OGHOBIIEHHE, W3MEHEHHUE), HCIONb30BAHKE, PAaCIpOCTpaHeHHe (B TOM HHCIe
epesiady), 00e3arBaHue, 6JJOKAPOBaHKE, YHHITOKEHHE IEPCOHANBHBIX AHHBIX;
— VHUUTOXEHHE [EPCOHATBHBIX JAHHBIX — IEHUCTBHS, B Pe3ylIbTaTe KOTOPBIX
HEBO3MOYKHO BOCCTAHOBUTH COIEP/KaHME TEPCOHATBHBIX JAHHBIX B HHPOPMALOHHOH
CUCTeMe IIepCOHANBHBIX MaHHBIX WM B pe3yjbTare KOTOPBIX YHHUYTOXKAIOTCA
MaTepHalbHble HOCUTENN IEPCOHATBHBIX TaHHbIX;



— HOCHTEIH INIepCOHANBHEIX NaHHBIX — KaK dIEKTPOHHEIE (IHCKETHI, KOMIIAKT-
JCKH, JIEHTHI, (IEII-HAKOIUTENM W Jp.), TaK W HEIIeKTPOHHBIE (OyMaKHbIC)
HOCHTEJIN IIEPCOHATBHBIX JaHHEIX.

1.4. Hacrosmee IlomoxeHme pa3paboTaHO Ha OCHOBE (DelepalbHBIX 3aKOHOB OT
27.07.2006 Ne 149-®3 «O6 wundopmMarmu, HHOOPMALHOHHBEIX TEXHONOTHUSX U O
samuTe HHQOpMaImm», ot 27.07.2006 Ne 152-®3 «O mepcoHanbHBIX AaHHBIX» H
JPYIMX HOPMATHBHBIX IIPABOBLIX aKTOB.

2. lIpaBuia yHH4YTOKEHHSI HOCHTEJIEH, ColepKalliX nepcoHaIbHbIe IaHHbIE

2.1. VHHYTOXEHHE HOCHTENeH, COIEp)KalluX I[epCOHANbHbIE NaHHBIE CyOBEKTOB
IIePCOHANIBHBIX JAaHHEIX, TOJDKHO COOTBETCTBOBATD CIENYIOIIUM IPaBUIIAM:

— ObITh  KOHGHAEHIMANBHBIM, HCKIIOYas BO3MOXXHOCTH  IIOCIENYIOIIEro
BOCCTAHOBJICHHS; ,

- 0hOPMIISTECS FOPUANUECKH, B YaCTHOCTH, aKTOM O BBIIENCHHH JIOKYMEHTOB,
COIep)XKAIIUX IIEPCOHANbHBIE [aHHBIE CyOBEKTOB IEPCOHANBHBIX JaHHBIX, K
YHUYTOKEHHUIO ¥ aKTOM 00 YHHYTOXECHHHM HOCHTENCH, CONePIKAUX MEPCOHATBHbIC
IaHHEIE CYOBEKTOB IIEPCOHATBHEIX TaHHBIX;

- TOJIXKHO IIPOBOJUTECS KOMUCCHEH 0 YHHYTOXKEHUIO IEPCOHANBHBIX JJaHHbIX;
- YHAUYTOKEHHE JOJDKHO KacaTbCs TOJBKO TeX HOCHTENleH, COoJepIKaIInuX
TIepCOHAIBHBIE [TaHHbIe CyOBEKTOB IEPCOHANBHBIX JMaHHBIX, KOTOPBIE MOANEKAT
VHUYTOXKEHHUIO B CBS3M C MCTEUEHHEM CpPOKa XpaHCHHUS, JOCTHKCHHEM L
06pabOTKH yKa3aHHbIX [IEPCOHANBHEIX NaHHBIX JIUOO yTpaToh HEOOXOIUMOCTH B HX
IOCTHKEHHM, He JOIyCcKas CIlydalHOro WM IPEIHAMEPCHHOI'O YHHUYTOXXEHUS
aKTyaJbHBIX HOCUTEINEH.

3. IlopsiaoK YHHYTOKEHHsI HOCHTeIell, coJepKallluX NepcoHaJbHbIe NaHHbIC

3.1. IlepconanbHbIe JaHHBIE CyOBEKTOB IIEPCOHATBHBIX AaHHBIX XPaHATCS HE JHOJIbIIS,
YeM 3TOro TpeOyIOT Lely WX 00paboTKH, U MOJIeKaT YHHITOXKEHHIO 110 NCTEICHUH
CpOKa XpaHeHWs, JOCTIDKCHHMH Ieied o0paboTkd MM B CiIydae yTpathl
HEOOXOIMMOCTH B UX TOCTHIKECHHH.

3.2. Hocurenu, comepkallue IEPCOHANBHBIE NaHHBIE CyOBEKTOB IEPCOHAIIBHBIX
JAHHBIX, YHAUYTOXKAIOTCS B CIELHUANTbHO OTBEJEHHOM S 9THX LieIeH IOMEIIECHUH
KOMHCCHeEN [0 YHHUYTOXEHHWIO MEPCOHAIBHEIX JAHHBIX, YTBEPXKACHHOH MPHKA3OM
nupextopa JT (nanee — Komuccus).

3.3. Hocwureny, colepkalllie IEpPCOHANbHBIE TaHHBIE CyOBEKTOB IEPCOHAIBHBIX
JaHHBIX, YHHUTOXKaroTcs Komuccuelt B CpOK, He NPEBBHIMIAIOMIHH 30 mHEW C HAaThH
WCTEUeHHs CPOKA XPAHEHHs], JOCTIIKEHHS 1eTh 00pabOoTKY MePCOHANBHBIX NaHHBIX
60 yTpaThl HEOOXOAUMOCTH B MX HOCTIDKSHHUH.

3.4. Komuccrs IPOM3BOMUT OTOOP OyMaXKHBIX HOCHTENICH NEPCOHAIBHBIX NAHHBIX,
TOJUTEKAIIIX YHIYTOXKEHHIO, C YKa3aHAEM OCHOBAHUH JULT YHUYTOXKEHISL.

3.5. Ha Bce 0TO6paHHbIe K YHHYTOKEHHIO JOKYMEHTBI COCTABJIACTCS aKT O BBIACICHHM
JIOKYMEHTOB, COZEPXKAIMX IIEPCOHAIPHBIC NaHHBIC CYOBEKTOB IIE€PCOHATBHBIX
IAHHBIX, K YHAYTOXXEHHIO.

3.6. B axrax O BBIIEIEHUH [JOKYMEHTOB, COJEpXKaIlUX IEPCOHAIBHBIC NaHHBIC
Cy6BEKTOB TEPCOHATBHBEIX INAaHHBIX, K YHHYTOXCHUIO ¥ aKTax 00 YHWUYTOXEHUH



HOCHTeIeH, COAEpPIKAI¥X epCOHAbHBIE JaHHBIE CYOBEKTOB IIEPCOHATBHBIX IaHHBIX,
WCITPaBJICHUS HE JIOILyCKalOTCA.

3.7. Kommccuss TmpoBepseT HaJIWYHE BCEX JOKYMEHTOB, BKJIFOUYEHHBIX B aKT O
BBIEJIEHWH HOCHTENeH, CONEpXKalluX IIepCOHANBHbIE JaHHBIE CyOBEKTOB
[IEPCOHATBHBIX JaHHBIX, K YHHYTOXKEHHIO.

3.8. Ilo OKOHUYAaHHH CBEPKH aKT O BBIIECIEHUH JOKYMEHTOB, COAEPXKaIIUX
IIepCOHANBHBIE [AaHHbIE CYyOBEKTOB IIE€PCOHAIBHBIX JAHHBIX, K YHHYTOXCHHIO
IOTIMChIBaETCS BceMH uieHamu Komuccuu 1 yTBepxaaercs nupexkropom JIJT.

3.9. Hocurenu, cojepKallye MepCOHANbHBIE ITaHHBIE CyOBEKTOB IIE€PCOHATBHBIX
IAHHBIX, OTOOpaHHbIe I YHUYTOXKECHUS M BKIIOUEHHBIE B aKT, IIOCIIE IPOBEPKH UX
KoMmuccueli IepemaroTcs OTBETCTBEHHOMY 334 YHHYTOXXEHHE JIOKyMEHTOB B
IIOMEITIEHUH OT/eNa KaapoB.

3.10. YHmYTOXKEHHEe HOCHUTENEH, COIepKallix IIepCOHAJbHBIE NaHHBIE CyOBEKTOB
IIEPCOHAJbHBIX JaHHBIX, IPOM3BOAMTCS II0CTIE YTBEPXKICHIS aKTa B IIPUCYTCTBUM BCEX
yjgeHoB KOMHCCHH, KOTOpble HECYT II€pPCOHAJIbHYIO OTBETCTBEHHOCTH 32
IPaBUIBHOCT ¥ IIOJHOTY YHHYITOXKEHHS [IEPEUHNCICHHBIX B aKT€ HOCUTEICH.

3.11. VHHYTOXEHIE IIepCOHAIBHBIX JaHHBIX, €CIIH 3TO IOy CKAeTCs MaTepruaIbHbIM
HOCHTEJEeM, MOXEeT IPOH3BOIAMTHCS CIIOCO00M, MCKIIOYAOUMM IalbHEUIIYo
06paGoTKy 3THX MePCOHATBHBIX NaHHBIX C COXPaHEHHEM BO3MOXHOCTH 06paboTKu
WHBIX [aHHBIX, 3aQUKCHPOBAHHBIX Ha MaTepHalbHOM HocuTene (yHaneHue,
BLIMapbIBaHUE). _

3.12. VHUYTOXEHHE  HOCHTENIEH, COAEpXKallux  IIEpCOHANIbHBIC  IaHHBIE,
OCYIIECTBIIIETCS B CIEAYIOIIEM MTOPSIKE:

— VHUYTOXEHHE TIEPCOHANBHBIX JaHHBIX, COMepKammxcs Ha OyMaxHBIX
HOCHTEIISIX, OCYINECTBIIIETCS IIyTeM H3MEIbYCHUS Ha MEJIKHe YacTH, HCKIFOYaroIne
BO3MOJKHOCTh  IIOCHEIYIOIIEr0 BOCCTaHOBIEHHA HHGopMauuu. V3menpdeHue
OCYINeCTBIAETCS C KCIONBb30BAaHUMEM MIpefepa (YHHYITOXHUTEILT JOKYMEHTOB),
YCTaHOBIIEHHOTO B IIOMEIIEHHUH OT/eNa KaJpoB, IO MOKYMEHTHI HEPEeNaloTCs Ha
mepepaboTKy (YTHIM3AIHIO) OPraHM3alMAM, COOMPAIOIIMM BTOPCHIPEE (ITyHKTBI
ImpreMa MakKyJIaTypsl);

— YHHYTOXXEHHE [IePCOHANBHBIX JaHHBIX, COAEPXAMUXCA Ha MAMIHHOYATACMBIX
HOCHTEISIX, OCYIIECTBIIAETCS MyTeM HAHECEHHS MM HEYCTPaHUMOTO (U3UIECKOro
TIOBPEK/EHHUS, WCKIIOYAONero BO3MOXHOCTh KX MCIONB30BAHUA, a TaKKe
BOCCTAHOBJICHHS IaHHBIX. BBIMIEyKa3aHHOE MOCTHUraeTcs IyTeM Ae(OpMHpOBaHHUS,
HapyLIeHUS eIUHOHN [ENOCTHOCTH HOCUTELS;

— TTOJUIEKAIIIe YHIYTOKEHHIO (Qalliibl ¢ IePCOHATBHBIMA TaHHBIMA CyOBEKTOB
TIepCOHABHBIX JaHHBIX, PACIIONIOXKEHHbIE Ha )XSCTKOM JIUCKE, yHAISIOTCS CPeCTBaMU
OIEPALAOHHON CHCTEMBI KOMITBIOTEPA C MOCIEAYIOIIIM «OIHINECHUEM KOP3UHED);

— B CJIy4ae JOITyCTUMOCTH IIOBTOPHOTO UCIIOJIE30BaHHs HOCUTEIIS CD-RW,DVD-
RW mpHMeHseTcs MpOrpaMMHOe yHaleHue («3aTHpaHHe») CONEPKHUMOro JHCKa
IIyTeM ero (OpMATHpOBAHHS C IIOCTEIyIONIeH 3alliChI0 HOBOH nHDOpManuKA Ha
)IaHHHﬁ HOCHUTEIIb.
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4. ITopsaaok caa4ud MaKyJaaTyphbl

4.1. JToKkyMeHTHI 10 HCTEYSHUH CPOKa XpPaHEHMs, JOCTIKEHUN IIeNei o6paboTku UK
B cJIyuyae yTpaThl HEOOXOAUMOCTH B MX JOCTHKEHUY TOAJIEXKAT YHHYTOXKECHHUIO IIyTEM
CIlaYy OPTaHU3aIsIM, COOHPAIOIIUM BTOPCHIPEE (ITyHKTHI IIpHeMa MaKyJaTypsl).

4.2. BulmeneHHble JOKYMEHTBHI IO aKTy O BBIAECIEHHH JTOKYMEHTOB, COJEpXKallux
IEepCOHAJbHBIE [aHHBIE CyOBEKTOB IIEPCOHANBHBIX MaHHBIX, K YHUYTOXCHHUIO
IIEPENA0TCS K YHUYTOXKEHHUIO B YIIAKOBAHHOM BHJIE.

4.3. JIoKyMEHTBI, TIOZJIEXKAIINE BEIBO3Y, He TOJKHBI COEpKaTh Oymary ¥ KapToH, He
MIPUTOIHBIE IS nepepaOoTKy; Oymary ¥ KapTOH, IOKDBITBIE IIOJIMITHIECHOM H
IPYTHMH ITOJTMMEPHBIMHU IUIEHKAMHU; MaTepHaJl, BBIIEISIOIIIN ST0BUTHIEC X TOKCHIHBIE
BeIleCTRA.

4.4. JJIoKyMeHTBI, TTOJIeXKalie BEIBO3Y, HE TOJDKHEI COIEPKaTh:

— TpsIbe, BEPEBKY, [IIIaraT U3 JiyOAHEIX BOJIOKOH U TIOJTUMEPOB;

- MeTaJIIMUECKHE U JIepeBIHHbIC U3/IeUd, KyCOUKHY CTEKJIa U KepaMUKH, KaMEHb,
yrojib, CIIOLY, IeIo(aH, IEIyIOH, MOJHMEpPHbIe MaTepualbl B BHIC 5131 (SN% 071
(IIEHOK, TpPaHys), NEHOIIACT, MCKYCCTBEHHYI0 W HAaTypalbHYI0 KOXY, KICCHKY,
OuTyM, apaduH, OCTaTKH XUMUYIECKAX U MUHEPATbHBIX BEIECTB U KPACOK;

— BIIQYKHOCTh JIOKyMEHTOB, IOJUIEKAIINX BBIBO3Y, HOJDKHA ObITE He Gonee 10
MIPOIIEHTOB.

4.5. Cnaga oopmMIisieTcsl IpUeMO-CAaTOYHBIMU HaKITaTHBIMU, TaHHBIE KOTOPBIX (mata
craud, HOMep HAaKIaIHOM, BeC CHAHHOH MaKylaTyphl) YKasbIBalOTCSI B aKTe O
BBINEJCHHA HOKYMEHTOB, COIEPKAIMX IIEPCOHANBHBIE JaHHBIE CyOBEKTOB
[IEPCOHAIBHBIX JAHHBIX, K YHHYTOXEHHUIO.

4.6. Tlorpy3ka ¥ BBIBO3 JOKYMEHTOB OCYINECTBJSIFOTCS IIOX KOHTPOJIEM JIMIA,
OTBETCTBEHHOTO 3a oOecleueHHe COXPaHHOCTH [IOKYMEHTOB CTPYKTYpPHOIO
ITOApa3IeIeHuUs.

4.7. OTo6paHHBIE K YHHYTOXCHHIO JOKYMEHTBI II€pel claded Ha nepepaboTKy B
KauecTBE MaKyJIaTyphl JOJDKHEI B 00513aTEIbHOM ITOPSAKE H3MENIbYaThCs [0 CTETICHH,
HWCKJTFOYAIONIEN BO3MOYKHOCTh ITPOYTEHUS TEKCTA.

5. Ilopsaok ogopMileHHs JOKYMEHTOB 00 YHHYTOKeHHH NePCOHATLHBIX TaHHBIX
5.1. O6 yHHYTOXeHHH HOCUTeNel, COllepKallluX MepCoHaNbHbIe NaHHbIe, Komuccus
COCTAaBIIIET M TIONIMCHIBAET aKT 00 YHHUYTOXEHHH HOCHUTENEH, COomepiKaux
IepCOHATBHBIE JIaHHbIE CYOBEKTOB MEPCOHANBHBIX NAHHBIX, KOTOPBIH yTBEPKIACTCA
mupexropom JT.

52. AKT 00 YHHYTOXXEHHM HOCHUTEJIEH, COIepXalluX IEPCOHANbHBIC IaHHbIC
CyOBEKTOB TIEPCOHANBHBIX HaHHBIX, COCTABIISETCS 110 YCTAHOBICHHOM dbopme.

B axTe yka3bIBarOTCS:

— mata, MECTO U BpeMs yHUYTOXKEHUS,

— IOIDKHOCTH, (paMIIMH, HHAHATIEL 9ieHoB Komuccuy;

- BUJI ¥ KOJIYECTBO YHHUTOXKAEMBIX HOCHTEJIEH, COACPKAIIX NEPCOHATBHBIC TAHHBIC
CyOBEKTOB IIEPCOHATIBHBIX IAHHBIX;

- OCHOBaHWe J[JIsI YHUYTOXXCHUS;

— CII0c00 YHUUTOXKEHU.



5.3. ®aKT YHHYTOXKEHHI HOCUTENEH, CONEepPIKaIUX IepPCOHAbHEIE JaHHbBIE CyOBEKTOB
IIEpCOHAIBHBIX TaHHBIX, QUKCHPYETCA B XKypHaJe yueTa JOKyMEHTOB, IIepelaHHbIX Ha
yHAYTOXKeHue. JIaHHBIMH IOKYMEHT SBJIS€TCA HOKYMEHTOM KOH(HUIEHIMAIBHOIO
XapakTepa U BMECTe C aKTaMH XPaHHTCSA B IIOMEIICHHM OTHAENa KaapoB B TEUCHHE
ongoro roxa. Ilo HMCTeYeHMHM CpOKa XpaHEHUs aKT O BBIIEICHHH JOKYMEHTOB,
COIEpIKAIMX TEPCOHANBHBIE JIaHHBIE CyOBEKTOB IIEPCOHANBHBIX MaHHBIX, K
YHAYTOXKEHUIO U aKT 00 YHHYTOXEHHH HOCHUTEJIEH, CONCPXKAINNX IIePCOHAIBHBIC
IaHHbIE CYOBEKTOB MIEPCOHANBHBIX JaHHBIX, IepenatoTces B apxus JIJIT Ha XpaHeHHe.

6. OTBETCTBEHHOCTH PYKOBOAHTe /1€l CTPYKTYPHBIX IOApPa3/ie/IeHH

6.1. OTBeTCTBEHHBIM JIMIIOM 32 OpraHW3allil0  XpaHEHHsd  JIOKYMEHTOB
SIBJISIETCS PYKOBOJUTEINb OTAEINa KaIpOB.

6.2. PyKoBOOMTENL CTPYKTYpPHOTO IIOAPA3NeNeHHs MOXKET ObITh MPHBIEYCH K
aIMUHUCTPATUBHOM OTBETCTBEHHOCTH 3a HapyIleHHe TpeOOBaHWHA IO OpraHU3aIiH
XpaHeHUs TOKYMEHTOB, COAEPKAIUX IIEPCOHATbHBIC TaHHbIC.
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